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20. Keys:
ng:se conthet Mrs Paﬂline Howard, 2 Castle Cottage, Newport Road, Stafford.

Telephone: 01785 214676.
I f the_Hall bei

The PCC reserves the ri?ht to cancel argl h/,r!ng in the event ,o n
required for use by Castle Chur'ﬁ_ r as pﬂ /lrkg_ station for a local Governmen%
or farg//a?leﬂtary lection; in which case ‘the hirer would be entitled to a full
refund of the déposit/fee.

The facilities at Castle Church are run by volunteers and we are there to
assc,jst in fmyway we cgj, but any abuse, verba{) or otherwise is unacceptable
and may ledd to immediate cancéllation of the booking.

Sharing the love of God through our common faith and life in Jesus

CASTLE CHURCH HALL AND THE BARN
REGULATIONS FOR LETTING
AND RULES FOR USE

Contacts:
Administrator 01785 241894
Website www.castlechurch.org.uk

Email admin@castlechurch.org.uk

Castle Church Hall and the Barn
Newport Road
Stafford
ST16 1DP




Castle Churcharc‘)r#lce Castle Church Hall, New; Stafford ST16 1DP

All bookings are_at the discretion of the PCC and thﬁy reserve the r rgh to refuse
an application without givin r'eason In the Uﬂ (? & premises you Make yoursel
ﬁs gnsrble or ensuring the safety of all children that use the premises r'mg
t d you agrée to take /;?) er steps to prevent the oceurrence 0
m#ur'y, [355 damage or harm to cHildlen or ot er vu/ner‘able people in the cour'se
iring.

All bogking gements must be madﬁ throu gh EhRe Cgur'ch Administrator.
ort Roa

All hirers and guarantors must be at least 25 years of age. The hirer ma
not sub-let gne prem/segs to other individuals or gr'oupsy o /

2 Cogt of Hrre / Balance:

Ple sest ookin: or'r‘111 on ﬁe ar'atte sheett Payment by ch Iy mad
e to be paid one mgn ior to event. Paymen cheque only made

payab7 to Ca’thle Churc F“Cgr 4 y cheq 4

3. Security Depo

A Security Deposit 5,5000 h de payable tp “Castle Church PCC") will
n“‘lﬁk from /’ irers. Tt the f??f‘/ﬁ"é’melé’?”? v c{éma‘;emean d 3 tidy )ei

conditio with s and chairs a litter Pemove

Security epofslt will be r‘etur‘ d in Juf’ ? tﬂe Hall/Barn is not le Eas f(lv /é

some' or al the deposit w:f leducted to pay for returning the Hall/Barn

to the condition prior to the hiring.

E/eggmatte_ ;’or‘/:;gg;/ng hours 05.686%%1 by lzﬂ'v éjéigmmust be strictly adhered to:

am
r:stm Day and Good r'lda are Ngt available for public entertainment.
f special arrangem
1 I arn Must be vacated by these times and left in a clean and tidy
con

The h:r*e of th Ha/l/Bar'n lnclu#I fs 15 minutes on either side of t e event/sess:on
or' se ;mhqu clearing away, If further t:me: required this will be ch ar‘g .pro
rata o e hourly ra e It Is ex| ected that lrer'f set up the r'oom to their

own requ:rement n cear'f: ay afterwards. I '?/dou requ e the Hall ?Ir
rn to b Es ¥ ease S’Ibfﬂlt a plan arid note’ that there will be a
charge of or set ing up and clearing away.

Z b knCom;:zn%at:on %); BOOkclj ? m until the completed Booking Form is
ooking cannot be considered Tirm until the co ed Booking Form i
retur'neag to Castle Church and a Security Deposit gfe £50. 00 endlosed.

Car Par
r's eqn be ar‘keg on the Hall's Car Park at the owners risk. Please be aware
that there be ot er, hlr'er's using the facilities at the same time an
considerate parkmg would be appreciated.

urance:
We si:rorug/s gwse hirers to insure agamst acc:dents in or to the Ha/l/Bafg
ﬁst[lemcr']hg rch does not accept any responsibility for any accident incurred during

%us:c and Dancin 15

The Hall/Barn is licensed for Music and gancmg All music FO{G/tIeS are included
in the hire charge. Discos not a fsfsiycmt witha arty are not permitted except
when organised-and run by an affiliated organisatio

énks Licence:
The Halls/Barn are N?T licensed in its own right to serve alcoho/lc ever'ages
Howeveg there a e m: f number of events that can be arran e ear.
Moble ars may rom ahn IEfo priate sources, and a tengf: Ic

be obtamed 7 e /lcence older is responsible for the disp ay oft e
I ce to runt elb howing an ulea to date price list.
I\f ALCOHOL will be al/owe on the premises at any function for under 18 year
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g #‘—I all D cor'atlon
T e surfaces o Hal/s/Ba n anfl fitments, except notice f)ards and st ds 73
battens_are not to e pler'ce blemis ed Drawing pins, sellotape, and BluTak
are NOT to be used

ax:rnum number of people permitted in he Hall is 100 persons
seated an not seated. The B ﬂ// lFaccommodat 30 seate andp(5

unseated.

Noise and Behaviou
The ir'er must do tﬁ 'Zy t of l}us or her gb/l/ty mamtam and keep good order
? ent behavioyr in t /Barn an unzf Hirers must no 'laderm/t any
ew scene or indece t per ormance to take place nor a cér/ any i
@ﬂster advertisement, i éo hotograph or pro r'a me to be
n

ispldyed or shown
erein. Steps must

Sa fe Regulation

sa e
ee/ectr‘:c:t sgpp
equ:pment is Use

V] Hall E t:
H:rer-s shosueldorfo > that u 'gﬁ iring the Halls/Barn, apart from the tables and
cﬂr‘s no other egﬂ/pment must be use
Ot er lltems are the private property of organisations using the Hall/Barn
r'egu arly.

roperly maintained
y IS Zireurt breaker protected, and will trip if faulty

g reins a ement wi e charged to he hlr'e rinks mus e immediatel

16. Health & Safety:

Please take note of the fire precautions pinned to the noticeboards.

All ac :dentf rﬁgstist be reported in the Accident book (next to First Aid kit in the
disabled toilet an m the cupboard in the Barn ) and signed by a witness.

Thggen 3:1;3}”7;% nd in rtﬁe Kitchens, the Disabled toilet and in the cupboard under
/r'er's are Aﬂeseponyb ?or' ensuring that all Health & Safety Procedures are in

p ace fort ent /session.
The Kitchen:
r'er's are g I<< o

to respect the e u: ment and make ure they leave the kitchen
ﬁft ey wou dIlke to find it. Do nq eave anyth lng fs ours belhmd in the kitchen.
ease’report any re)g ages n/hatsoever' to the bdo n Secret ar;y
Igﬁm A é' to turn off dnything you may have switched on before you leave
¢ Kite

eanm of Prepmises
The Hall/Barn, ltchen ﬁyer' should gll be swe’: ¢i' f any. r'ubblfh All
cleaning equipment, r'us es etc can be found in the Ia ies toilet, please
nsure"that the are re gr'ne
lease remove all fcycla Ie material fr'om the site as we have Ilmnzi
facilities for recyc ,I excess rybbish that cannot be properly deposited
in the bins MUS 0 be removed from the site.

19. Cancellation:
At a late date Jthr‘ee working days or less) will result in 507% of the Security
Deposit not being returned.
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ece
t? ensure evel of noise emanatln% %rom the
gr%or cauﬁ wi en people leave t e Ha /Bar'n late at night is such as not to
lstur' the neighbours.

An s unfd 4 htm% brou[git /nto the Hal//Barn for entertainment purposes must
or u

to Polished Floor (Hall
% the o?sﬁlgg%logr' i3 ’ss :/ t or d anga aec% by unnecess ry wettin g then the cost of

an car'e rgogﬁe ensurm t at the Foor' sig sa e placed ap, ’gr'o riately
e can b ound in the %u ?ff’ in the Ladles to| et ewmf? gum must not
pos:te anywher'e in the Hall/Barn, please use the waste b




